[Mpunoxenne Ne 2

K AHTHKOPPYNLHOHHOM
MOJUTUKE

MJIOY Nel «JlennHen»

Koaeke
YTUKH | CJly7KeOHOro noBe/ienus paboTHHKOB
Mynuyunaionoe D0UIKOIbHOE 06PA306aMEnbIoe yupedcoene 0emeKuil caoNel «Jlenuneuy

1. O61He NoJoKeHHS

[.1. Konekc 5THKH W cayxefHOro noseneHus padboTHHKOB MAOY Nel «/lenuneu» (nance
- Konekc) paspaboTaH B COOTBETCTBHH C MNONONKEHUAMU Konetutyuuu Poccuiickoi®enepalinu,
TpyjoBoro kojekca Poccuiickoi denepannn, 3akona O NPOTUBOACHCTBUM KOPPYMLHH, HHBIX
HOPMATHBHLIX TIPABOBBLIX  AKTOB Poccuitckoii  Dejepalliy, M OCHOBaH Ha OOLICMPH3HAHHBIX
HPABCTREHHBIX MPUHIMIAX W HOPMAX poccHiickoro 001ecTsa U rocyaapeTsa

1.2. Koaekc npeacrapaser cobol cBOL 00LKUX npodeccHoHanbHbIX NPUHLMIOB W MPABHII
NOBEJCHHMS, KOTOPBIMM  HANEKHUT PYKOBOACTBOBATLCA — BCEM pabOTHUKAM HE3aBMCHMMO  OT
3aHUMACMON NOJIKHOCTH,

| 3. Kak/blii pabOTHUK J0JIKCH MPUHMMATh BCE HEOOXOAMMBIE MEPBI A cOBOAEHHS
nosoxennit Kozekca, a Kawaeld rpamiaHuH Poccuiickoit deacpauuu Bripape 0MKUAATH OT
padoTHHKA MOBE/CHHS B OTHOLICHHSAX C HUM B COOTBCTCTBHH € nososkeHusimu Kozekca.

|4, Kojeke cnyxuT QyHAaMeHTOM Ans (GopMHPOBAHHS pabOYMX B3aHMOOTHOLICHHI B
Opraiu3aliK, OCHOBAHHBIX Ha 0DLIENPUHATLIX HOPMAX MOpAITH | HPABCTBEHHOCTH.

1.5. Koaeckc npu3BaH MOBbICUTH 3 PeKTUBHOCTL  BbITOTHEH M pabOTHUKAMMW  CBOWX
TpYNOBLIX 00si3aHHOCTEH. 3HAHME W cobmoaeHue paboTHUKaMu ronokernuit Kosekea sBiAeTes
OJIHMM W3 KpUTEpPHEB OLCHKK KauecTsa MX Npo(ecCHOHANBbHON  ACSTENLHOCTH ¢ TPYA0BOH

JIMCLUMHTITUHDBIL.

2. OcHosHble 00s13aHHOCTH, NPUHUIHNBI
M IPABHJIA cayKeDHOr0 NoBeleHns PabOTHHKOB

2.1. JlesTeNbHOCTb Oprafu3allii M ¢ pabOTHHKOB OCHOBLIBACTCA Ha CHeAYIOUIHX
npuHIMNax npoeccHoHanLHOM ITHKK:
- 3aKOHHOCTb;
- npo(heccHoHaIN3M]
- HE3aBUCHMOCTb,
— J100pOCOBECTHOCTD;
----- KOH(HIEHIHATIBHOCTD]
- uHpOpPMUpOBAHHE;
— 5 PexTHBHBIH BHYTPEHHHUI KOHTPOJIE;
— CMpaBe/IMBOCTb]
— OTBETCTBEHHOCTb;
- 0OBEKTUBHOCTD;
— 0BEpHe, YBAKEHUE W J100pOKeNaTeIbHOCTE K KOJIEraM 1o pabore.
22. B coortsercreun co cratbeid 21 Tpynosoro Kojaekca Poccuiickoit  @ejepaunu

paboTHUK 00s3aH:



— 100pPOCOBECTHO  MCMOJAHATL CBOM TPYAOBbIE O00S3aHHOCTH, BO3JIOXKEHHBIE Ha HETO

TPY/0BbIM A0IOBOPOM;
-cobmoaaTh nparuiia BHyTPEHHErO TPYA0BOI0O pacnopsika;

- 0D AATb TPYOBYH AUCUUITIHHY;

-~ BBINOJIHSTL YCTAHOBIEHHBIE HOPMbI TPY/A;

- cobatonath TpeboBaHMs 110 OXpaHe TpyAa u obecriedennto BE30MacHOCTH TPy Aa;

— OepekHO OTHOCUTBLCS K MMYLLECTBY padoToaaress (B TOM HYHCIE K MMYLLECTBY TPETLHX
JMIL, Haxoasulemycs y paboroaarens, ecin paboToAaTENb HECET OTBETCTBEHHOCTL 3@ COXPAHHOCTh
ITOrO UMYLILECTBA) M APYTUX pabOTHUKOB;

— HE3aMEIMTENBHO CO00IIMTE padoToaaTeNto MO0 HEMOCPEICTBEHHOMY PYKOBOAMTENHO O
BO3HMKHOBEHMU CHTYAllMH, MPEICTABASAIOWEH yrpo3y KU3HH W 370POBBIO JI0JCH, COXPAHHOCTH
umylecTBa paborojarens (B TOM uuciie MMYLLECTBA TPEThUX JILL, HAXOASLIErocs y padorojarens,
cciin paboToaTellb HECET OTBETCTBEHHOCTh 38 COXPAHHOCTH ITOTO MMYLLECTBA).

2.3, PaGorTHWKKM, CcO3HABas OTBETCTBEHHOCTL Mepejl  rpajkjaHaMH, OOLIECTBOM W
FOCYAAPCTROM, MPU3RAHBI:

~ MCXOJMTH M3 TOTO, YTO NpH3HaHWe, cOBMI0ACHHE W 3allMTa NpaB W CBODOJL 4enoBeka
rpazkAaHrHa ONpeaesIsioT OCHOBHON CMBIC] M COAEPIKAHME AEATEIRHOCTH OpranH3alini;

—cobmonars Koncturymio Poceniickoit  ®enepaunu, 3akonoparenscTso  Poccuiickoi
desiepaun 1w Spocnasekoi 0dnacTh, He A0NyCKarTh HapYLIEHWE 3aKOHOB W HHBIX HOPMATHBHLIX
[IDABOBLIX AKTOB UCXOAS M3 TMOJMTHYECKOM, SKOHOMUUECKOH LENecoo0pasHoCTH Mnb0 10 MHbIM
MOTHBAM;

— obecneursarh YPPeKTUBHYIO paboTy OpraH13alru;

- OCYHIECTBAATH CBOIO JAEATENBHOCTL B MNpeiefax NpeaMeTa W Uelieid JACATENbHOCTH
OpraHu3aLiu;

—[IpY UCIOJIHEHUM TPYAOBbIX 00A3aHHOCTEH HC OKasbiBaTh NPCANOUTCHHS KaKuM-1100
NpO(ECCHOHANLHBIM WK COUMAIBHBIM TPYNNaM W OpraHu3alusam, ObiTh HE3aBUCHUMbIMU  OT
BAMSHHS OTACbHBIX FPAXIAH, NPOYECCHOHANLHBIX MM COLMANBHBIX MPYIIT U OpraHu3aLmii;

. MCKJIOUATH JICHCTBUS, CBABAHHBLIE C BIAMAHUEM KAKUX-TWOO JIMHYHBIX, MMYLIECTBEHHbIX
(()MHAHCOBBIX) M MHBIX WHTEPECOB, [MPENATCTBYIOINX A00POCOBECTHOMY MCMONHCHWIO MMM
JLOJKHOCTHBIX 0083aHHOCTEH;

—cobntonars  OECnpUCTPACTHOCTL,  MUCKIIOYAMOULYO  BO3MOMKHOCTH  BIMAHMA  Ha KX
ACATENBLHOCT PELIEHUE NOAUTHYECKUX napThii U 001eCTBEHHBIX 00 BEANHEHNH;

- co0IH0aTL HOPMbI TPOECcCHOHANBHOM YTHKK W MPaBUIIA JAEI0BOTO MOBE/ICHHU;

— NPOSBAATL  KOPPEKTHOCTL W BHUMATENbHOCTH B 00palleHuu ¢ rpaxaaHamn  u
JAOIKHOCTHBIMU JIMLAMM;

—~ [IPOSABASATH TEPIUMOCTb M yBaKEHHE K 00bIMasM M TPAJAMLMAM HAPOLOB Poccun m apyrux
FOCY/IAPCTR, YHUTBIBATH KYJILTYPHbIE W MHbIE OCODEHHOCTH PA3JIHYHBIX ITHUHCCKHX, COUMANLHLIX
FPYIN W KOH(eccHit, cnocodCcTBORATh MEKHALMOHAILHOMY ¢ MEIKKOH(PECCHOHATLHOMY COIJIaCHIO;

— BO3JIEPIKHBATHCH OT MOBEACHHSA, KOTOPOE MOTJIO Obl BbI3BATh COMHEHHE B 106pOCOBECTHOM
HCNoHEHMM paBOTHUKOM TPYI0BRIX 00A3aHHOCTEH, a Takoke W3derarhb KOH(PMUKTHBIX CUTYaLK i,
crnocoOHbIX HAHECTH yiepd ero penyTaluu Wik aBTOPUTETY OpraHH3allnm;

— He MCNONL30BATH JIOJKHOCTHOE MOJIOKEHHE Ul OKa3aHWs BJMAHWA Ha NCATEILHOCTHL
FOCY/APCTREHHBIX OPTraHOB, OPraHoB MECTHOTO CaMOYNPABICHNA, OPraHu3aLiMi, AOIKHOCTHBIX JIHLL
W FpasklaH Npy PeLieHHM BONPOCOB TMUHOIO XapaKkTepa;



— BO3JCP/KUBATLCA OT TYOJMHYHBIX BBICKA3hIBAHWH, CYHICHUH W OUEHOK B OTHOWICHWH
AEeSITEALHOCTH OpPraHu3alii, PYKOBOAMTENS OpraHW3alliy, €ciiv 3TO HE BXOIMT B NO/UKHOCTHBIC
00s3aHHOCTH pabOTHHKA,

-cobmonaTh  YCTAHOBIEHHLIE B OpraHu3allii  MpaBuia MpeaocTaBICHUA CYKeDHOM
uiopMalk 1 nyONMUHBIX BBICTYIICHW;

- YBAKUTEILHO  OTHOCUTBLCA K JCATEILHOCTH MpeaAcTaBUTENEH  CpeicTB MacCOBOH
undpopmaittd 1o MHGOPMUpOBaHUIo 00LIECTBa O paCoTe OpraHuszaluu, @ TaKike OKas3blBaTh
CO/ICHCTBUE B MOAYUEHUH JIOCTOBEPHON HH(OPMALIMK B YyCTAHOBICHHOM TOPAJIKE,

— NPOTHUBOCHCTBOBATE  MPOARJEHUAM  KOPPYIUMW W NPEANPUHAMATL - MCPBI (10 €€
Npo(puIaKTHKe B MOPAAKE, yCTAHOBICHHOM 3aKOHOLATE/ILCTBOM O MPOTUBOAEACTBUU KOPPYIIMK;

— NPOSIBAATL NPY MCHOJHEHUH TPYA0BbIX 00s#3aHHOCTEH YECTHOCTD, OecrnpucTpacTHOCTL M
CHPABE/UIMBOCT, HE J10MYCKaTh KOPPYNUHOHHO ONAcHOro NoBCACHHA (noBeaAeHUs, KOTOPOE MOKET
BOCHPUHMMATLCS OKPYXKAIOLWMMHM KaKk oOellaHne WK 1IPEJUIOIKCHUE [1a4n BIATKH, Kak cortacue
NPUHATH BIATKY MM Kak npock0a O jave B3ATKH MO0 Kak BO3MOIKHOCTL COBEPUIMTL MHOC
KOpPYNIMOHHOE MPaBOHAPYIIEHHE).

2.4. B uenax npoTMBOACHCTBHS KOPPYUHH PADOTHHKY PEKOMEHyeTCs:

— yBEAOMAATH paboTojaTens, opraHbl MPOKYpPaTyphl, MPaBOOXPAHHUTEBHLIC OpraHbl 000
peex ciydasx obpauleHns K paboTHMKY KaKWX-1M0O JIMLL B LENSX CKIOHEHHA K COBEPUICHHIO
KOPPYIIMOHHBIX [PABOHAPYUICHWH;

-11e 1MoJlydyarh B CBSA3M C WCIOJIHEHHEM TPYIOBBIX 00513aHHOCTEH BO3ZHArPAKIACHUS OT
hu3nueckux W IOPUAMYECKMX KL (MOAApKH, ACHENHOC BOZHArPAKIACHWE, CCYMbL, yCIyIH
MaTepHabHOIO XapakTepa, Mary 3a pasBleyeHus, OTAbIX, 3a MOJb30BAHUE TPAHCIIOPTOM M HHDIC
BO3HATPAMKACHUS ):

— MIPUHMMATHL  MEpbl 110 HEJONYIIEHHIO  BO3HUKHOBEHWS KOH(pIMKTA WHTEPECOB M
YperyJMpoRaHMIO BO3HUKLIMX Clly4acs KOH(JIMKTA MHTEPECcOB, HE [OMYCKaTh NPH MCMOJHCHHH
TPYJORBIX 0BA3AHHOCTEH NHUUHYIO 3aMHTEPECOBAHHOCTD, KOTOPAS MPUBOANT U MOKCT MPUBECTH K
KOH(AMKTY MHTEPECOB, YBCAOMIATL CBOErO HEMOCPEJCTBCHHOTO PYKOBOAMTED O BO3HHUKLIEM
KOH(IMKTE MHTEPECOB MM O BO3MOIKHOCTH €ro BO3HHKHOBEHMS, KAK TONILKO €My CTaHET 00 sTOM
M3BECTHO.

2.5, Paboruuk moxer oOpabaThiBarTh W rnepejasath cnykebHylo  MHPOPMALMIO  MPU
COOMOAEHNM JICHCTRYIOIMX B OPraHM3aluy HopM W TpeOOBAHMH, MPUHSTBIX B COOTBETCTBMH C
sakononarenbersom Poccuiickoi dejiepaunn.

DaGOTHUK 0013aH NPUHUMATh COOTBETCTBYIOIIME MEPBI MO 00ECNCHCHHIO 0e30MacHOCTH H
KOH(MAEHUHAIBHOCTH UH(OPMALIMK, 338 HECAHKIIMOHMPOBAHHOE pasrlallCHue KOTOPOil OH HeceT
OTBCTCTREHNOCTL MM (M) KOTOpas Crajla M3BECTHA €My B CBA3M C MCIMOIHCHUCM WM TPYLOBBIX
0053aHHOCTEH.

2.6. PabGoTHWK, HAMCIEHHBIH OpraHM3alMOHHO-PACMOPAANTEILHBIMK [OJHOMOUHAMK MO
OTHOILCHHIO K ApyruM  padOTHMKAM, JOJDKEH  CTPEMHMTHCA ObITL At HUX  oOpasuom
npodeccuonaniva, OesynpedHoil penyTaunu, cnocoGeToBaThL (POPMUPOBAHUMIO B OpraHW3alkiH
anbo ee nojapazaeiecHun ONAronpUATHONO AJs 3 dpekTUBHONH paboThl MOPATLHO-MCHXOIOTMHECKOTO
KJinmara.

2.7. PaBoTHMK, HalelEeHHBI OpraHW3aluOHHO-PACTOPAAUTENLHLIMU TTOJHOMOUHAMHA 11O
OTHOUIEHUIO K JIPYTHM pabOTHUKAM, NPH3BaH:



— NPUHUMATH MEPBI M0 TIPEAYNPEKACHAIO KOPPYNUKH, a TakiKe MEpbl K TOMY, uTO0BI
HOAUMHEHHBIE MY PaBOTHMKK HE 0MYCKanK KOPPYUHOHHO ONacHoro noBeACHHsA, CBOMM JTHHHBIM
HOBE/IEHUEM [T01ABAThL NPUMEP YeCTHOCTH, OECNPUCTPACTHOCTH W CMPaBE//IMBOCTH,

~He J0NycKarhb ciydaeB TMpPHHYXKAEHHs pabOTHHMKOB K y4acTuio B JEeATENbHOCTH
HOJAMTHUECKHUX MapThil, 001EeCTBEHHbIX 00bEAMHEHUI U PENIHTHO3HBIX opraHu3aLni;

— B [pejaenax CBOMX MOJHOMOYMH MPUHMMATL  MEpBl M0 Mpe/IOTBPAILEHHIO W1
yperyiupoBaHnio KOH(IMKTA HHTEPECOB B Cilyac, cClin €My CTalo M3BECTHO O BOZHHKHOBEHHH Y
paBOTHHKA NHUHOM 3aMHTEPECOBAHHOCTH, KOTOPas NMPUBOLAMT MK MONKET MPUBECTH K KOH(IMKTY

HHTEPECOB.

3. PexomenjiaTe/bHble YTHUECKHE PABHIA TIOBE/IeHNsI PA0OTHHKOR

3.1. B cpoem noseacHMM pabOTHWKY HEOOXOAMMO HCXOAWTH M3 KOHCTHTYUMOHHDBIX
HOOKEHHH O TOM. UTO YeJOBEK, €ro Mpapa W CBODO/IL ABIAIOTCA BbICLICH UEHHOCTHIO 1 Kask /bl
FpaskJaHui WMEET NMpaBo Ha HEMPHKOCHOBEHHOCTh 4ACTHO# IKU3HM, IMUYHYIO M CeMEHHYIO TaiHy,
3a1MTY YECTH, JOCTOMHCTBA, CBOCTO [100pOro MMEHH.

3.2. B croem rnosejieHun paboTHUK BO3IEPAKUBACTCS OT:

— oBOTrO BUJIA BbICKA3hIBAHUH M AEHCTBHH JIMCKPUMHHALIMOHHOTO XapaKkTepa 1o npu3Hakam
110212, BO3PACTA, PACHI, HALMOHAILHOCTH, A3bIKA, MPAYIAHCTBA, COLMANLHOrO, UMYLIECTECHHOTO HItH
COMCHIOTO T10M0KEH 1S, TTOTUTUUECKUX WM PENUIMO3HBIX NPEANOYTCHUH;

~ rpy6ocTH,  MPOSBNCHWH  NPEHEOPEKNTENILHOTO  TOHA,  3aHOCHHBOCTH, MPEAB3AThIX
3aMEUaHN, IPEUbABICHNS HENPABOMEPHBIX, HE3AC/YIKEHHBIX 0OBMHEHMIA;

— yrpo3. OCKOPOGUTENbHBIX — BbIPAXKECHWH MM PILTHK, NeWCTBUIA, APEnATCTBYHOINX
HOpManbHOMY OOLLEHHIO UK 11POBOLMPYIOUXX MPOTHBOMPABHOE [OBEACHKC,

~ [IPUHATHA NHULIKA, KYPEHWUA BO BpeEMsl cnyxebHbIx coBewlanuii, Gecel, HHOro cnyxedHoro
oQLIeHHA ¢ rpaxaHaMu.

3.3. PaBorTHuKkM  NpU3BaHbl  CMOCOOCTBOBATH — CBOWM cnymeOHbIM ~ TIOBEACHHEM
YCTAHOBICHUIO B KOMUIGKTHBE JIENIOBbIX B3AMMOOTHOIIEHHUH M KOHCTPYKTHUBHOTO COTPYAHH4ECTBA
APYT € ApPYrom.

PaBGOTHUKM  JIOJAKHBI  ObITb  BEXKJIMBBLIMM,  100pOKENATENLHBIMH,  KOPPEKTHLIMM,
BUHMATENbHLIMM 1 TIPOSBIATEL TEPIUMOCTD B 0DLICHNH C rpaXKIaHaMK i KOJUICraMu.

3.4. Buewnuii BuA  paboTHUMKA MpU  MCIOJHCHMHW KM TPYJA0BbLIX obsizaHHOCTEH B
JARMCHMOCTH OT YCJIOBMH TPYLOBOW JIATENBHOCTH JLOJIKEH cnocobCTBOBATL  YBAKHUTEIBHOMY
OTHOLICHHIO Ipas/ian K opraHu3alnu, a Takke, TpH HeOOX0AMMOCTH, COOTBETCTBOBATL
OBLIENPUHATOMY  JICI0BOMY ~ CTHIIO, KOTOPbIF  OTIMHAIOT  CACPHKAHHOCTD, TPaJMIIMOHHOCTS,

AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTD 32 Hapyuienne nojoxennii Kojaexca

4.1, Hapyiuenue paGOTHHKAMK 110107KEHHH HACTOALLETO Koaekca noanexuT MopajibHOMY
OCyIK/ICHHI0 Ha coOpanusax  (CoBelLanusx, koHpepeHIMX), a B Clydasx, MPeayCMOTPEHHBIX
(esepanbHbIMM 3aKOHAMH, HAPYLICHHE nonoskenuit Konekca sneuer npumMeHeHrne K paboOTHHKY MEp

HpHIHYeC KOW OTBETCTBEHHOCTH.



42. Cobmojenue paboTHukom nonoskenuit Koxekca yuuThlBACTCA MPH HA3HAYEHWH
MOOLPEHUTT, NPH HATOKEHHH ANCLMNIIMHAPHBIX B3bICKAHMIL, a TaKke npy oueHke dPPerTHBHOCTH
CI'0 1S TEIIbHOCTH.

4.3. Hapyuwenue npasua  aHTUKOPPYMIIMOHHOTO  MOBCACHMA Bie4YeT  MpOBEACHHE
c/yiKeOHOro  pacc/eoBanus 110 OBGCTOATEILCTRBAM  BO3HUKHOBEHMS  KOPPYMLMOHHO-OMACHOH
CUTYALHH. '

44, PaBoTHMKM B 3aBMCMMOCTH OT TAXKECTH COBEPLICHHOrO  MPOCTYyIKA HECyT
AMCLMIUIMHAPHYIO, aAMUHUCTPATUBHYIO, IPai/IaHCKO-NPABOBYIO 1 YrOJIOBHYK) OTBETCTBEHHOCTD B
COOTBETCTBIMM ¢ 3akononarenbeTsom Poceuiickoii Deaepatiin.

4.5, Ecinn paboTHUK HE yBEpEH, Kak HEOOXOIMMO MOCTYNHUTE B COOTBETCTBUH C HACTOALILMM
Kosekcom, OH  JosskeH  oOparurhed 32 KoHCyJbTalMed  (pasbACHEHMAMH) K CBOCMY
HEMOCPEACTBEHHOMY  PYKOBOAMTEIIO aubo B KaJpOROE MM HOPUANMYECKOE MOAPa3iCICHUE
opranuzauuu.  anbo K JODKHOCTHOMY  JIMLLY, OTBETCTBEHHOMY  3a  peajii3alMio

AHTHKOPPYIIIHOHHON MOJUTHKH.



